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1. Executive Summary
This document outlines the comprehensive Anti-Money Laundering (AML) policy and sanctions screening procedures implemented by ELRC TRADING Pty Ltd (ACN: 686 501 995; hereinafter referred to as "ELRC," "the Company," "we," or "us") in compliance with Australian anti-money laundering and counter-terrorism financing legislation, including the Anti-Money Laundering and Counter-Terrorism Financing Act 2006 (Cth) (the "AML/CTF Act") and associated regulations. This policy is mandatory for all Business Clients, service providers, and authorized representatives of ELRC.

ELRC is committed to maintaining the highest standards of integrity and compliance in all business operations. The Company has established robust procedures to identify, assess, and mitigate money laundering and terrorism financing risks appropriate to its current business profile as an Australian-domiciled digital currency exchange and cross-border payment provider serving Australian-Domiciled Business Clients. This policy sets out the framework through which ELRC fulfills its obligations as a reporting entity under the AML/CTF Act and demonstrates its commitment to supporting law enforcement and regulatory agencies in combating financial crime.

1.1 Current Business Scope
ELRC’s current business operations focus on providing digital currency exchange and cross-border payment services to Business Clients that are incorporated, registered, or otherwise established in Australia ("Australian-Domiciled Business Clients"). At the present time, ELRC does not onboard or provide Services to Business Clients domiciled outside Australia. For the avoidance of doubt, Australian-Domiciled Business Clients may have counterparties, payees, and/or beneficial owners located outside Australia. ELRC applies a risk-based approach to customer due diligence, screening, and ongoing monitoring in accordance with the AML/CTF Act and AML/CTF Rules.


1.1A Enhanced Due Diligence for Higher-Risk or Large Transactions 


ELRC conducts sanctions screening and transaction monitoring on a risk-based basis for all customers and transactions. In addition, ELRC may apply enhanced due diligence measures for higher-risk matters, including (without limitation) unusual transaction patterns, high-risk jurisdictions, complex ownership structures, or where adverse information is identified.

1.1B Third-Party AML Service Provider — Designated Screening and Onboarding Platform 
ELRC engages ComplyAdvantage as its designated third-party provider for automated customer identification verification, sanctions and PEP screening, adverse media monitoring, and risk-based customer onboarding workflow management. ComplyAdvantage is engaged pursuant to ELRC's vendor management obligations and in accordance with AUSTRAC guidance on the use of third-party compliance tools.

Scope of Delegation: The following functions are operationally executed through ComplyAdvantage:
a) Automated identity document verification for Authorized Representatives and UBOs
b) Real-time and periodic screening against DFAT, OFAC, UN, EU, HMT sanctions lists and PEP databases
c) Automated risk scoring and customer risk profiling
d) Ongoing monitoring and re-screening alerts

Functions Retained by ELRC: The following functions are not delegated and remain the sole responsibility of ELRC's Compliance Officer:
a) Final customer onboarding approval decisions
b) Manual review of all yellow/amber screening results
c) All SMR, TTR and IFTI filings with AUSTRAC
d) Final risk classification sign-off
e) Record-keeping and 7-year retention obligations

Legal Responsibility: Notwithstanding the use of ComplyAdvantage, ELRC remains the reporting entity under the AML/CTF Act 2006 (Cth) and retains full legal responsibility for all compliance obligations. The engagement of ComplyAdvantage does not constitute a reliance arrangement under ss. 37A–38 of the AML/CTF Act; ELRC independently verifies and records all KYC outcomes.



2. Scope and Application
2.1 Regulatory Framework
This AML policy and sanctions screening procedure are established in accordance with:

a) Anti-Money Laundering and Counter-Terrorism Financing Act 2006 (Cth) - The primary legislation governing AML/CTF compliance obligations in Australia
b) Anti-Money Laundering and Counter-Terrorism Financing Rules 2007 - The regulatory rules specifying detailed compliance requirements
c) AUSTRAC Guidance Materials - Including the Customer Identification and Verification Easy Reference Guide and Beneficial Ownership Guidance 
d) AUSTRAC Reliance Guidance - Guidance on reliance on third-party customer identification procedures 
e) Relevant State and Territory Legislation - Including New South Wales, Victoria, Queensland, and other jurisdictions where ELRC operates

2.2 Organizational Scope
This policy applies to:

a) All employees, directors, and officers of ELRC TRADING Pty Ltd
b) All authorized representatives and account holders accessing ELRC services
c) All Business Clients conducting transactions through ELRC platforms
d) All service providers, agents, and third parties engaged by ELRC to perform functions related to AML/CTF compliance
e) All systems, processes, and platforms operated by or on behalf of ELRC for service delivery

2.3 Transaction Scope
This policy applies to all transactions conducted through ELRC, including but not limited to:

a) Digital currency exchange transactions
b) Cross-border payment settlements
c) Fiat-to-crypto conversions and vice versa
d) International fund transfers
e) Cryptocurrency-to-cryptocurrency exchanges
f) Over-the-counter (OTC) transactions



3. AML/CTF Compliance Obligations
3.1 ELRC's Commitment to Compliance
ELRC acknowledges and accepts its status as a "reporting entity" under the AML/CTF Act and commits to:

a) Customer Identification and Verification: Conducting comprehensive customer identification procedures (CIP) and customer due diligence (CDD) before establishing any business relationship or conducting transactions
b) Beneficial Owner Identification: Identifying and verifying the beneficial owners of all business client entities, including individuals with 25% or greater direct or indirect ownership or control
c) Politically Exposed Person (PEP) Screening: Screening all clients and beneficial owners against comprehensive databases of politically exposed persons at national and state levels.
d) Sanctions List Screening: Continuous screening against designated persons lists, including but not limited to OFAC, UN, EU, and domestic Australian sanctions lists
e) Transaction Monitoring: Monitoring all transactions for suspicious or unusual activity patterns that may indicate money laundering or terrorism financing
f) Suspicious Activity Reporting: Filing Suspicious Matter Reports (SMRs) with the Australian Transaction Reports and Analysis Centre (AUSTRAC) where reportable suspicious matters are identified
g) Record Keeping: Maintaining comprehensive records of all compliance activities, customer due diligence, and transaction monitoring for a minimum of seven (7) years
h) Staff Training: Ensuring all employees and authorized representatives receive regular training on AML/CTF compliance obligations
i) Third-Party Risk Management: Conducting appropriate due diligence on all third-party service providers and agents, including third-party compliance tool providers, to ensure they maintain equivalent AML/CTF compliance standards



4. Customer Identification and Verification Procedures
4.1 Timing of Customer Identification
ELRC shall undertake customer identification before:

a) establishing any business relationship with a client; 
b) providing any Services to a client; 
c) conducting any transaction on behalf of a client, unless an applicable exemption or exception applies under the AML/CTF Act and AML/CTF Rules; 
d) where required by law or where ELRC determines (acting reasonably and in accordance with its risk assessment) that enhanced due diligence is necessary. 

Customer identification may be delayed only in exceptional circumstances where permitted by the AML/CTF Act and AML/CTF Rules.
4.2 Business Client Identification (Australian-Domiciled Entities)
For business client entities domiciled in Australia, ELRC shall collect and verify:

Entity Information:
· Legal name of the entity
· Business registration/incorporation number
· Type of business entity (company, partnership, trust, cooperative, etc.)
· Date of incorporation or registration
· Country and jurisdiction of incorporation (Australia)
· Registered office address and principal place of business (Australian address)
· Authorized representatives and officers
· Tax identification number (TIN) or Australian Business Number (ABN)
· Ultimate beneficial owners (Australian and/or international)

Required Documentation:
· Certified copy of Certificate of Incorporation/Registration
· Certified copy of Certificate of Currency (if available)
· Financial statements (if available)
· Business license or equivalent legally recognized business authorization documents
· Articles of Association or Constitution
· Board resolutions authorizing the account opening and designation of authorized representatives

4.3 Beneficial Owner Identification 
ELRC shall identify all beneficial owners of business client entities, defined as:

a) Natural persons who directly or indirectly own 25% or more of the shares, voting rights, or beneficial interests in the entity
b) Natural persons who directly or indirectly exercise significant control over the management or operations of the entity, even if they own less than 25%
c) Persons through whom financial interests are held in a chain of ownership or control arrangements

Important Note on International Beneficial Owners: While ELRC's client base is limited to Australian-domiciled entities, some of these entities may have beneficial owners residing in other jurisdictions. ELRC's screening procedures described in Section 6 are designed to identify and appropriately screen such beneficial owners as part of our standard due diligence process.
For each identified beneficial owner (whether Australian or international), ELRC shall collect and verify:

· Full legal name
· Date of birth
· Residential address (physical address, not a business address or post office box)
· Country of residence
· Nationality
· Identification document number (passport, national ID, driver's license)
· Source of funds and wealth
· Position and role within or in relation to the entity
· Percentage ownership (if applicable)
· Ownership structure diagram (if complex ownership arrangements exist)

ELRC shall obtain certified copies of:

· Valid photo identification documents (passport or national ID)
· Recent proof of residential address (dated within last 90 days), such as bank statements, utility bills, or rental agreements
· Beneficial ownership declaration signed by an authorized director or officer



5. Politically Exposed Persons (PEPs) Screening
5.1 PEP Definition
A Politically Exposed Person (PEP) is defined as any individual who:

a) Holds, or has held within the past 12 months, a prominent public position such as:
a.1 Head of state or head of government
a.2 Senior minister
a.3 Senator or member of parliament
a.4 Judge, military officer, or senior government official
a.5 Chief executive officer of a state-owned enterprise
a.6 Senior executive of an international organization
b) Is an immediate family member (spouse, child, parent, sibling) of any person described above
c) Is a known close associate of any person described above
d) Is the beneficial owner of a business entity in which a PEP holds a significant interest

5.2 PEP Screening Procedures
ELRC screens all clients and beneficial owners against comprehensive PEP databases, with a primary focus on Australian national and state-level politically exposed persons. Screening includes:

· AUSTRAC PEP databases
· Commercial PEP screening database providers (see Section 6.4 below)
· Media screening and adverse news databases

Screening shall be performed:

a) At client onboarding - Prior to account establishment
b) On a continuous basis - At least quarterly or when new information becomes available
c) At transaction initiation - Before processing large or unusual transactions
d) Upon change of beneficial ownership - When client updates their ownership structure

5.3 PEP Escalation Procedures
If a client, beneficial owner, or authorized representative is identified as a PEP or PEP-related:

a) Escalate immediately to the Compliance Officer
b) Conduct enhanced due diligence (EDD) including:
b.1 Verification of source of wealth and source of funds
b.2 Verification of business rationale and legitimacy
b.3 Enhanced ongoing transaction monitoring
b.4 Review of client's background and public records
c) Obtain approval from senior management before proceeding with the business relationship
d) Document the enhanced due diligence findings and decisions
e) Implement enhanced ongoing transaction monitoring



6. Sanctions Screening Procedures (Using Third-Party Tools)
6.1 ELRC's Sanctions Screening Approach
ELRC recognizes that while its current client base consists of Australian-domiciled entities, many of these entities may have:
· Beneficial owners residing in other jurisdictions
· International business operations and counterparties
· Transactions involving international parties subject to various sanctions regimes

To ensure comprehensive sanctions compliance, ELRC has determined that utilizing third-party professional sanctions screening tools is the most effective and cost-efficient approach. This decision aligns with Australian AML/CTF compliance best practices and AUSTRAC guidance on the use of reliable third parties for compliance functions.

6.2 Legal Basis for Third-Party Tool Use
Under the Anti-Money Laundering and Counter-Terrorism Financing Act 2006 (Cth), Section 37A and 38, ELRC is permitted to rely on customer identification and verification procedures undertaken by reliable third parties, provided that:

a) ELRC has reasonable grounds to believe that the third party has appropriate AML/CTF systems and controls
b) ELRC has entered into appropriate arrangements with the third party (such as a master service agreement)
c) ELRC conducts appropriate due diligence on the third party before relying on their services

This legal framework directly applies to third-party sanctions screening tools and procedures.

6.3 Third-Party Screening Tool Provider
ELRC has engaged a reputable third-party sanctions screening tool provider (ComplyAdvantage) to perform automated sanctions screening. 
Key Arrangement Details:
1. Tool Provider: ComplyAdvantage
· Screening Lists Covered:
a) Australian DFAT Consolidated Sanctions List (primary Australian requirement)
b) OFAC SDN List (US Treasury — Office of Foreign Assets Control)
c) UN Security Council Consolidated List
d) EU Consolidated Sanctions List
e) HMT Financial Sanctions List (His Majesty’s Treasury, UK)
f) Global PEP (Politically Exposed Persons) databases
g) Adverse media screening (1,100+ global sources)
· Update Frequency: Daily automated rescreening via the platform. The system performs daily checks against 1,100+ global sanctions and PEP lists, including the Australian DFAT sanctions lists
· Reporting: 
a) Detailed Screening Results: Per-transaction and per-customer screening reports showing match status, matched lists, and match confidence levels.
b) Audit Trail Reports: Full logs of all screening activities, manual review decisions, and user actions for regulatory audit purposes.
c) Ongoing Monitoring Alerts: Automated notifications when a previously screened customer appears on an updated sanctions list.
d) Management Dashboards: High-level overviews of screening volumes, hit rates, and false positive trends to support compliance oversight and system tuning.


Service Agreement Terms:
· ELRC has executed a Master Service Agreement (MSA) with the screening tool provider
· The agreement includes appropriate service level agreements (SLAs) specifying:
1. Screening list update frequency
2. Screening response time and availability
3. System uptime and redundancy
4. False positive management procedures
5. Technical support and escalation procedures
6. Data protection and confidentiality commitments
7. Compliance with AML/CTF legislation
8. Audit and compliance reporting provisions

ELRC's Responsibility:
While ELRC relies on third-party screening tools for the technical screening functions, ELRC retains full responsibility for:
a) Selecting and evaluating screening tool providers
b) Conducting appropriate due diligence on providers before engagement
c) Ensuring the provider meets AUSTRAC expectations for reliable third parties
d) Monitoring the provider's performance and compliance
e) Reviewing and evaluating all screening results provided by the tool
f) Making final determinations regarding customer acceptance or rejection based on screening results
g) Maintaining all screening records and providing audit trails
h) Reporting to AUSTRAC regarding any suspicious matters identified
i) Complying with all AML/CTF Act obligations regardless of screening tool results

6.4 Screening Procedure Workflow
Client Screening Process:

1. CLIENT ONBOARDING
   ↓
2. COLLECT CUSTOMER INFORMATION
   - Client entity details
   - Beneficial owner information
   - Authorized representative details
   ↓
3. SUBMIT TO THIRD-PARTY SCREENING TOOL
   - Send customer names and identifying information
   - Receive automated screening results
   ↓
4. REVIEW SCREENING RESULTS
   - Green (No Match): Proceed with onboarding
   - Yellow (Potential Match): Manual review by Compliance Officer
   - Red (Clear Match): Escalate to senior management and legal
   ↓
5. MANUAL REVIEW (If Required)
   - Compliance Officer reviews potential matches
   - Cross-reference additional data points
   - Determine true match or false positive
   ↓
6. DECISION AND DOCUMENTATION
   - Accept customer (if screening satisfactory)
   - Reject customer (if screening indicates risk)
   - Escalate to management (if uncertain)
   - Document all decisions and supporting evidence
   ↓
7. ONGOING MONITORING
   - Periodic re-screening of active clients
   - Transaction-based screening as needed








6.5 Screening Frequency
ELRC performs sanctions screening at the following intervals:

	Screening Event
	Frequency
	Details

	Initial Client Screening
	At Onboarding
	All new clients, beneficial owners, authorized representatives

	Authorized Representative Addition
	Each Instance
	New authorized representatives before account access granted

	Beneficial Ownership Changes
	Each Instance
	Updated beneficial ownership information

	Ongoing Client Monitoring
	Quarterly Minimum
	All active clients re-screened quarterly minimum

	Transaction-Based Screening
	Per Transaction
	All transaction parties screened before transaction processing

	Unusual Activity Screening
	Event-Based
	Clients identified through transaction monitoring as potentially suspicious

	Annual Comprehensive Review
	Annually
	Full review of all active client screening status


6.6 Vendor Due Diligence
ELRC conducts appropriate due diligence on its third-party screening tool provider by verifying:

a) Regulatory Status: Confirmation that the vendor is a recognized, established compliance tool provider
b) Compliance Certifications: Verification of relevant compliance certifications and industry recognitions
c) Data Quality: Assessment of the quality and comprehensiveness of screening lists maintained by the vendor
d) System Capabilities: Verification that the tool covers Australian sanctions lists
e) Update Procedures: Confirmation that the vendor maintains real-time or near-real-time list updates
f) False Positive Management: Verification of the vendor's false positive management and dispute resolution procedures
g) Data Protection: Assessment of the vendor's data protection and confidentiality measures
h) Audit Trail: Verification that the tool provides comprehensive audit trails and reporting
i) Financial Stability: Assessment of the vendor's financial stability and business continuity
j) Support and Maintenance: Confirmation of appropriate technical support and system maintenance

6.7 Benefits of Third-Party Tool Approach
ELRC's use of third-party screening tools provides the following benefits:

Regulatory and Compliance Benefits:
· ✓ Ensures continuous compliance with Australian sanctions requirements (DFAT Lists)
· ✓ Provides automated, objective screening based on comprehensive databases
· ✓ Maintains audit trails and documentation for regulatory review
· ✓ Aligns with AUSTRAC guidance on reliable third parties

Operational Benefits:
· ✓ Reduces manual screening workload and associated costs
· ✓ Minimizes false positives through advanced matching algorithms
· ✓ Provides real-time or near-real-time list updates without manual effort
· ✓ Enables scalability for future business growth and expansion

Risk Management Benefits:
· ✓ Reduces compliance risk through professional, expert screening
· ✓ Decreases false negative risk through comprehensive databases
· ✓ Improves sanctions compliance consistency
· ✓ Reduces operational risk through automated controls



7. Transaction Monitoring and Reporting
7.1 Suspicious Activity Identification
ELRC employs a combination of screening procedures and manual review to identify potentially suspicious transactions that may indicate money laundering or terrorism financing. Suspicious activity indicators include:

a) Transaction Pattern Indicators:
· Rapid or frequent transactions without apparent business purpose
· Transactions inconsistent with client's stated business activities
· Transactions involving multiple jurisdictions without clear commercial rationale
· Round-dollar transactions suggesting structuring
· Transactions at unusual hours or frequencies
· Transactions significantly exceeding client's normal transaction profile
· Transactions inconsistent with client's industry profile

b) Counterparty Risk Indicators:
· Transactions involving high-risk jurisdictions
· Transactions with counterparties in jurisdictions known for financial crime
· Transactions involving counterparties in non-cooperative or grey-listed jurisdictions
· Transactions with unknown or informal business entities
· Transactions involving PEPs or PEP-connected entities
· Transactions with parties appearing on sanctions lists

c) Client Behavior Indicators:
· Changes in beneficial ownership or control without notification
· Changes in transaction patterns or volumes
· Requests to bypass normal procedures or controls
· Inability to provide clear explanation of transaction rationale
· Conflicting information provided in different contexts
· Media reports or adverse news concerning client or beneficial owners

7.2 Regulatory Reporting Obligations
As a reporting entity under the AML/CTF Act, ELRC is subject to mandatory reporting obligations to AUSTRAC. These obligations are non-delegable and must be fulfilled regardless of any other business considerations. ELRC’s reporting framework encompasses three categories of statutory reports, each governed by specific triggers, timelines, and procedural requirements.
(a) Suspicious Matter Reports (SMRs)
ELRC must submit a Suspicious Matter Report (SMR) to AUSTRAC where it forms a suspicion on reasonable grounds that a person or transaction may be connected with money laundering, terrorism financing, tax evasion, proceeds of crime, or any other offence under a Commonwealth, State, or Territory law. The obligation to report arises at the point of suspicion and is not contingent on certainty or completion of an investigation.
Reporting Timelines:
· Within 24 hours where the suspicion relates to terrorism financing or the financing of a terrorist act (section 41(2) AML/CTF Act)
· Within 24 hours where the suspicion arises after a transaction is conducted and relates to terrorism financing
· Within 3 working days for all other suspicious matters identified after a transaction has been completed
The Compliance Officer is responsible for reviewing all potential SMR triggers identified by staff or transaction monitoring systems, making the determination to file, and submitting the report via the AUSTRAC Online portal. All SMR filings and supporting investigation documentation must be retained for a minimum of seven (7) years.
(b) Threshold Transaction Reports (TTRs)
ELRC must submit a Threshold Transaction Report (TTR) to AUSTRAC for any physical currency transaction (or series of related transactions) at or above AUD 10,000, in accordance with section 43 of the AML/CTF Act. As ELRC’s Services involve digital currency exchange and cross-border payment rather than physical cash handling, TTR obligations are most likely to arise where a Business Client physically tenders cash in connection with a transaction.
Reporting Timeline: TTRs must be submitted to AUSTRAC within 10 business days of the relevant transaction date. ELRC shall implement automated monitoring controls to identify threshold transactions and ensure timely reporting. Structuring of transactions to avoid the AUD 10,000 threshold (“smurfing”) is a criminal offence under the AML/CTF Act and will itself constitute grounds for an SMR filing.
(c) International Funds Transfer Instructions (IFTIs)
ELRC must submit an International Funds Transfer Instruction (IFTI) report to AUSTRAC for each international funds transfer instruction it sends or receives on behalf of a Business Client, in accordance with section 45 of the AML/CTF Act. Given that cross-border payment settlement is a core component of ELRC’s Services, IFTI reporting is a high-volume, routine compliance obligation.
Reporting Timeline: IFTIs must be submitted to AUSTRAC within 10 business days of the date on which the transfer instruction was sent or received. ELRC shall maintain automated systems or manual procedures capable of capturing all requisite IFTI data fields, including sender and recipient identity details, transaction amounts, correspondent institution information, and the purpose of the transfer where known.
(d) Prohibition on Tipping Off
Once ELRC forms a suspicion and determines that an SMR is to be filed, or where a regulatory investigation is underway, ELRC and all of its staff are strictly prohibited from disclosing to the relevant Business Client, its Authorized Representatives, beneficial owners, or any other person:
· That an SMR has been, is being, or may be submitted to AUSTRAC
· That AUSTRAC or any law enforcement agency is investigating or may investigate the person’s activities
· The content or existence of any information provided to AUSTRAC in connection with a suspicious matter
This “tipping off” prohibition is set out in section 123 of the AML/CTF Act and constitutes a criminal offence. Breach of this prohibition may result in imprisonment of up to two (2) years and/or significant financial penalties. Where a Business Client enquires about a delayed or frozen transaction, ELRC staff must not reveal that the delay is attributable to an SMR filing or regulatory inquiry. Staff shall be trained on this prohibition as part of ELRC’s mandatory AML/CTF training program.
(e) Safe Harbour Protection
ELRC and its staff are afforded statutory protection under section 124 of the AML/CTF Act when reporting suspicious matters to AUSTRAC in good faith. Provided a report is made honestly and on reasonable grounds, no civil, criminal, or administrative liability attaches to ELRC or any individual involved in the preparation or submission of the report, even if the suspicion subsequently proves to be unfounded. This safe harbour protection underpins ELRC’s policy of erring on the side of reporting where a genuine suspicion exists.


8. Record Keeping and Compliance Documentation
8.1 Record Retention Requirements
ELRC maintains comprehensive records of all compliance activities for a minimum of seven (7) years from the date of record creation, including:

a) Customer Due Diligence Records:
a.1 Identification documents (certified copies)
a.2 Verification documentation
a.3 Beneficial ownership declarations
a.4 Authorized representative authorizations
a.5 Enhanced due diligence files
a.6 PEP screening records
a.7 Sanctions screening records and tool results
a.8 Third-party screening tool reports
b) Transaction Records:
b.1 All transaction details
b.2 Transaction parties and counterparties
b.3 Transaction amounts and currencies
b.4 Transaction dates and times
b.5 Transaction purposes and descriptions
b.6 All supporting documentation
b.7 Transaction monitoring and screening results
c) Compliance Monitoring Records:
c.1 Suspicious activity identifications
c.2 Suspicious Matter Reports (SMRs) filed with AUSTRAC
c.3 Screening results and determinations
c.4 Screening tool reports and audit trails
c.5 Manual review documentation
d) Staff Training Records:
d.1 AML/CTF compliance training records
d.2 Training attendance and dates
d.3 Training content and curriculum
d.4 Staff competency assessments
d.5 Annual refresher training records
e) Third-Party Management Records:
e.1 Screening tool vendor due diligence files
e.2 Master Service Agreements
e.3 Vendor compliance certifications
e.4 Vendor performance monitoring records
e.5 Vendor audit results and reports



9. Compliance Officer and Organizational Responsibilities
9.1 Compliance Officer Role
ELRC designates a senior individual as the Compliance Officer responsible for:

a) Compliance Program Oversight: Overseeing the implementation and maintenance of AML/CTF compliance programs
b) Third-Party Tool Management: Managing relationships with third-party screening tool providers
c) Screening Result Review: Reviewing screening results from third-party tools and making determinations
d) Policy Development: Developing and updating AML/CTF policies and procedures
e) Staff Training: Ensuring all staff receive appropriate AML/CTF compliance training
f) Suspicious Activity Review: Reviewing identified suspicious activities and determining appropriateness of SAR filing
g) Regulatory Liaison: Communicating with AUSTRAC and other regulatory agencies regarding compliance matters
h) Incident Response: Managing compliance incidents and breaches
i) Vendor Management: Overseeing third-party screening tool provider performance and compliance
j) Annual Review: Conducting annual review of AML/CTF compliance program effectiveness





10. Definitions
For purposes of this policy:

	Term
	Definition

	AML/CTF Act
	Anti-Money Laundering and Counter-Terrorism Financing Act 2006 (Cth)

	AUSTRAC
	Australian Transaction Reports and Analysis Centre

	Beneficial Owner
	Any natural person who directly or indirectly owns 25% or more of shares, voting rights, or beneficial interests, or exercises significant control

	Business Client
	Australian-domiciled legal entity engaged in commercial operations and meeting ELRC's client definition requirements

	Customer Due Diligence (CDD)
	Comprehensive collection and verification of customer information to assess ML/TF risk

	Customer Identification Procedure (CIP)
	Collection of customer identifying information and verification of identity

	Enhanced Due Diligence (EDD)
	Heightened CDD procedures for higher-risk clients and transactions

	PEP
	Politically Exposed Person holding or having held prominent public position

	Reporting Entity
	Financial institution subject to AML/CTF Act reporting obligations

	SMR
	Suspicious Matter Report required to be filed with AUSTRAC

	Third-Party Tool
	Professional, third-party sanctions screening software or service used to identify clients against international sanctions lists





References


This policy is subject to updates and amendments as required by law or internal governance. All staff shall comply with the latest version of this policy.

Compliance with this policy is mandatory for all ELRC staff, clients, and service providers.
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